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                           LEAVE FOR EDUCATIONAL ACTIVITIES
FOR

Calendar Year

DATE 
    


SOCIAL SECURITY NUMBER 

NAME 



LAST


                         FIRST


            MI
EDUCATIONAL ACTIVITY 



GRADE OF CHILD
__________________________


_____________
DATE OF LEAVE


FROM







(MONTH)      (DAY)
 (YEAR)
(HOUR)


TO














(MONTH)      (DAY
(YEAR)

(HOUR)

      TOTAL LEAVE


SIGNATURE OF EMPLOYEE


SIGNATURE OF SUPERVISOR
     APPROVED:  

        

                                                                                                 YES 
                NO

  DATE



Eight hours of additional leave per calendar year are available for employees to participate in their children’s educational activities for pre-kindergarten through grade 12. An employee’s child is defined as: natural child; adopted child; stepchild; foster child; grandchild; legal guardian or custodian as appointed by the state; or any other legal capacity where the employee is acting as a parent for the child. Requests for leave should be submitted in advance by at least the number of hours for which leave is requested.
Educational activity includes parent-teacher conference; participation in school-sponsored tutoring; participation in a school-sponsored volunteer program; field trip; classroom program; school committee meeting; academic competition; and assisting with athletic, music or theater programs.

Unused educational activities leave may not be carried over to the next calendar year and is not compensable to the employee at termination or retirement.
