Policy 4350
Black River Technical College
Refer to Policy 4350 in Policy and Procedures Manual for further explanation.
(When template is complete delete all “gray” type)
Identify Course - Class Name/Number, Semester/Year, Instructor

	

	


I.  General Information:

A. Schedule
Course Number, Section, Term, Year, Meeting days/time, Room #
	

	


B.  Course Description
Course Description from College Catalog including prerequisites
	

	


C.  Text
Title of text, edition, and author
	

	


D. Instructor
Contact information for students – how you prefer students to contact you

Name, Office Phone, Home Phone (optional), E-Mail Address, Office (building/room), Office Hours
	

	

	

	

	

	

	


II. Performance Objectives / Student Learning Outcomes

Think about what students should know and be able to do at the end of this course

Minimum of 3 general outcomes
Upon the successful completion of this course, students should

	

	

	

	

	

	

	


III. Course Organization

A. Assignments
Ex: Students are expected to complete ALL reading and writing assignments.  Therefore, it is crucial that all students read all the material(s) assigned, listen in class and participate in class discussions.     

    Encourage each student to participate, to question and to read

    Be sure assignments are relevant and tied to an objective

    Expectations of the students – Class Conduct (cell phone policy, sleeping, etc.)
	

	

	

	

	


B.  Course Requirements and Grading Policy
Will you curve?  Drop lowest grade?  Include grading rubric if you use one. Method of testing/evaluating
	

	

	


List Exams and % weighted (if applicable)
	
	%

	
	%

	
	%

	
	%

	
	%


C. Attendance Policy
Ex:  Attendance is always very important.  If a student has to miss a class, please see the instructor about how to make up what was missed.  No student can participate in class discussions or profit from the ideas and suggestions of other students if he or she is not present.  Everyone who is absent will be missed by the others in the class.  (Specify make-up policy for daily work or exams if missed, penalties for late/tardy assignments.  How will students be notified if class is cancelled?)
	

	

	

	

	


D. Special Evaluation Criteria
Specify BRTC Grading Standards for essays if applicable.  

List materials/selections available from instructor or Library
	 

	

	

	

	

	

	


E. Academic Integrity
Students are responsible for information included in the College Catalog and Student Handbook
Use Catalog as a reference and specify penalty for violation of policy
	

	

	

	

	


F. Support Services Available
List options such as Tutoring Lab available at no cost to students, computer labs, etc.
	

	

	

	

	


IV. Tentative Course Outline

Include date of midterm examination, student/instructor conference times and date of final examination

	Week
	Topic and Learning Goal
	Readings
	Assessment

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


V. ADA Statement

AMERICANS WITH DISABILITIES ACT (ADA):  Black River Technical College seeks to be in compliance with both the spirit and the letter of the law as stated in Section 504 of the Rehabilitation Act, as amended, and the Americans with Disabilities Act.  Students seeking ADA accommodations must contact the Director of Disability Support Service, P.O. Box 468, Pocahontas, AR 72455.  Phone 870-248-4000 or Fax 870-248-4100.  Contact must be made two weeks prior to the beginning date of each enrollment period.

This syllabus is intended as a guide and is thus subject to change as deemed appropriate to suit the needs of this particular class.  The instructor will notify the class verbally and/or electronically of changes

Online Instructors – Please refer to http://moodle.blackrivertech.org/mod/book/view.php?id=45820&chapterid=2759
for additional information.
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