VILO Equipment Release Form

Please note that the VILO equipment will only be released to faculty and staff of BRTC. This equipment was funded by the Carl Perkins Grant and is intended for BRTC educational use only, with priority to career and technical education.
	Name: ______________________________________   Phone Extension: ________

	Department:  __________________________________________________________

	Date(s) on which equipment will be used:  ___________________________________

	Date and time equipment will be returned: ___________________________________

	Please describe in detail the purpose for which the video equipment will be used. 

___________________________________________________________

___________________________________________________________
___________________________________________________________

___________________________________________________________



	After completion, please submit this form to the Office of Development in AD 130. 



	------------------------This portion of the form is reserved for office use. -------------------------

	Equipment Released:
	Date request received: ___________

Received by: ___________________

Approved by: ___________________

Feedback given to applicant:  

____________________________________________________________

______________________________

□ Applicant has read and signed 

     Policy for Video Support.

□Signed policy is attached.



	
	Video Camera

     (Includes tape and battery)
Lapel Mic Set 
     (Includes receiver and 
     transmitter) 

Laptop and Equipment

     (Includes bag, power cord,   

     and video connection 
     cable) 
Tri-Pod

	□No. 1

□No. 1

□No. 1

□No. 1


	□No. 2

□No. 2

□No. 2


	

	
	
	
	
	

	My signature below verifies that the equipment indicated above is in my care and that I understand that my department is responsible for the equipment until it is returned to the Office of Development. 

  Sign: __________________________________________  Date: ______________


